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Adding a Special Program 
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Special Programs are a way to identify specific groups of students within your school. Most students are 
assigned to specific Special Programs by departments outside of your school. For example, GATE 
programs are assigned by the GATE department, and most special education programs appear in 
PowerSchool from SEAS.   

Some students will need Special Programs created for them. For example, Special Education STARS 
students must be manually assigned in PowerSchool by the school site.  

IMPORTANT! Power Users must provide staff with access to edit Special Programs by assigning them 
the Special Programs-Security Role within the Security Settings page. PowerSchool users with the 
Special Programs-Security Role will have access to create new Special Programs (or edit some existing 
Special Programs). 

Adding a Special Program for a Single Student 

1. From the Start Page, search for the student. 

2. On the Student page, under Enrollment, select Special Programs. 

3. Click New on the Special Programs page. 

 

4. Complete the New Special Program Enrollment page: 

 Enter a Comment (OPTIONAL – enter your initials and the date you made changes) 

 The Entry Date should be the current date. 

 Change the Exit Date to the end of the school year. 
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 Exit Reason and Grade Level do not need to be entered. 

 Select the appropriate Program from the menu. 

 Click Submit. 

 

Adding a Special Program for a Group of Students 

1. From the Start Page, select a group of students. 

2. Click the Select Functions button and select Mass Enroll Special Program. 
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3. Complete the Mass Enroll Special Program page: 

 Select the Special Program from the Program drop-down menu. 

 The Entry and Exit Date will be pre-populated. The Entry Date will be the current date and 
the Exit Date will be the end of the school year. 

 Click Submit. 

 

Searching by Special Program 

Use the Special Program Enrollment page to view and print a list of special programs or students 
enrolled in a special program. 

1. From the Start Page, click Special Functions. 

2. On the Functions page, select Special Program Enrollment. 

3. On the Special Programs page, click Display to get a list of students in that program. 
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To work with the group of students, scroll to the bottom of the report and select Make this the 
current selection of students. 

 


